APMOAIOTHTEX - YIIEYOYNOTHTEX
KAOGHTI'HTON/TPIQN
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AwBdote TPoseEKTIKA OAEG TIG 00MYiEG TOV TEPAAUPAVOVTOL GTOV PAKEAD Gag. AV éxete
OTOL0ONTTOTE ATTOPiol, TOPUKAAD POTACTE HLOGC.

Bepowwbeite 6t €xete dAa to P1Ala Ko Ta VAMKA TOV oG ypedlovion yio kdbe TaEn coc.
[Tpwv Eekivioovy ta podnuata (po foopdada tpv), Pefoarwbeite 6TL EEpete va yepilecte
ToV €£OTAMGO TOV GYOAEIOV KOt OTL VTOG doVAELEL GmwoTa .Y cd-players, DVD-players,
videos, camera, interactive whiteboard, students’ response system K.AT.

Mmropeite vo S10KOGUNGETE TIG TAEELS TOV GYOAEIOV UE posters 1) Kot TAAMEG EpYacieg TV
maddv. Etvar Bacicd ot totyot vo unv givat adstot kot dypopot. Xtodiokd 0o
OVTIKOTOOTNGETE TIG TAMEG EPYOOIEG UE VEEC epYacies (projects) TV TaudLmv.

Agv aveBaivete / Agv xotefaivete moté e T0 acaveép, OTav l0TE e TOVS HOONTES/ TIg
paBNTPLEC ag. LuvodeHeTE TAVTIOTE Ta TOOLE TPOG Kot omd TNV aifovasa.

Orav avePaivete | katePaivete v okdAa Le TOVG LAONTEC/TPLEC, TPOGEYETE WO1ATEPQ VAL
unv Tp€Youv, va, unv tnodve To GKOALL, Y10l VO UV YTUTHCOVV.

Dpovrtilete va £yete TPOETOUACEL OO TPV TOL LAIKA TTOL OaL YpELOGTEITE Y100 TO LABN oL Ko
va ta. Exete mapetl poli oag (Kipmoiieg, popkadopo mivaxa, Cd-player, tetpdoia, fipiia k.Am.),
Y10 VOL UMV 0PNVETE LOVOLS TOVG HOONTEC.

Otav tereidvel To pabnua, courinpavete to daily record pe v VAN wov KaAVEONKE, TO
homework kot t1¢ amovoieg. Tov @dkero Tov daily record dev Tov maipvete poli cog, Tov
AQNVETE 6TO GYOAELD, Yia va pumwopovv va eEummpen oy {ntovtog to homework ot pantég
ov amovsialay.

Av kdmo1o¢ panmg amovctdlel Kot 0ev yphyel éva teot, apnvete to Pipiio pe ta 1e0T
(Test Book) Tov 6t0 viovAdmt cog pe éva Kitpvo xaptakt (post-it) an’ £€w, dmov
AVOYPAPETE TOL0 TECT MPEMEL O GLYKEKPLUEVOG LaBNTAG va ypawel, Otav EpBel Lovog tov
extdg pLobnpotoc.

YVVEVVOEIDTE E TIC GLVAOEAPOVG TTOV EYETE 101€G TAEEIS VO KAVETE meeting Lo popd TNV
gfdopdda, yio va etoydlete kowo lesson plan (deite oyeticd Eyypago) Kot vo cuppadifovv
ta tunpoto. To lesson plans mov etoypdlete Pdon Tov etfoiov Syllabus design, mov cag
&yovpe NON dwoEL, Ta Palete 6TOV PAKELO KAOE TAENGS, 0OV T TAPOVGLACETE GTN
AtevBuvon pia fdopdada Tpv amd TV EKTOVIOT TOVG.

Mia @opd Tov pnva Kaheiote o€ meeting pe ) Aevbvvon).

Kpatate apyeio tov anotelecpdtov TV 0ploypapldv, TMV TECT, TOV YPUTTMOV ACKNCEDV
K.ATL Y10 OA0VG TOVG pobnTtéc/Tpieg. Avtoig Toug Pabovg toug tepvarte kat otnv Koaptéda
ITpoddov Tov pabnty / g padntprog (deite to évrvmo Kaptéha [Ipoddov) kad’ 6An
OLapKELL TOV KAOE TPIUAVOUL.

Ot BaBpuoi Tov kGbe TPYNVOL TPOKVTTOLV OO T1 GLVOAKN OTOO0CN TOV LOONTOV/TPLOV
(ypamtd ko Tpo@opikd) Kot 1 KA{poko wov akoilovBovpue eivar A,B,C,D k.Ax. (deite t0
évtomo AvaAvtikn BaBpoioyia yuo tig 1a&eic A senior — Proficiency kot yuo T1g Ta&eig pre-
junior ko junior d&ite T0 AVTIOTOYYO £VIVLTO).

[Tapaodidete o amoteAécpato TV TE0T Yo kKOs TAEn ot AehBvvon to apydTEPO Lo
ePoopddn peTd T SlEVEPYELD TOV TECT.

Mo popd tov unva etopndlete €va report (deite 1o £yypago Teacher’s report), To omoio
napadidete ot AtedvBovvon.

Ot kaBnynTéc/Tpleg mov S104oKOVY GE TAEELS EEETACEWMV TPEMEL VAL VO EVIILEPOL Y10l TIG
nuepounvieg tov e€etdoewv, Ta eEEtactpa Kat Tig Tpodecpicg VTOPOANG AUTHCEMY, Y10 VO
UTOPOVV VO EVIILEPDVOVY HOBNTEG/TPLES KOl KNOEUOVES, GE TEPIMTMOT TOV EPWTNHOVV.
Agv Egyvape va lLaoTE EVYEVIKOL PE TOVS HOBNTEC/TPLEG QAL KO TOVG YOVEIG/KNOEUOVEG.
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Agv divete TO TPOCOTIKO GG TNAEPMVO GTOVG YOVEIG/KNOEUOVES YOPIG VO EVILEPMDGETE TN
AtevBuvon.

AV Kamo10¢ Yovidg/kndepovag cag ekppdoet kdmotlo aSloonueinto oxdAlo 1| TapdamTovo, To
petapépete ypantag o€ £vo Teacher’s report kot 1o mapadidete otn Agvbuvon.
Evnuepavete ™ AedBovon yuo ta cepuvapia entpdpemaong mov topakolovdeite, yia va
GUUTANPAOVETOL 1] KAPTEAQ GOG LLE TO TPOGOVTO KOl TIG OPASTNPLOTNTES GO,
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Teacher’s Guidelines

Read carefully all the guidelines that are in your folder. If you have any queries, please
don’t hesitate to ask us.

Make sure that you have all the books and other materials required for each lesson.

About a week before starting lessons, make sure that you are aware of how to operate
school equipment (CD players, DVD players, videos, cameras etc) and that it is
functioning properly.

You could decorate the classrooms with posters and students’ previous project work. It
is important that the classroom walls are not bare or drab. Gradually, you will be able to
replace the old project work with new work.

Never use the lift when you are with your students. Always escort students into and out
of the classroom.

When using stairs with students, take particular care that none of them are running or
taking steps two at a time, so that any injuries are prevented.

Make sure you have all the materials that you will need for the lesson (chalk, CD player,
exercise books, textbooks etc), so that you do not leave the students unattended.

Once the lesson has finished, fill in the daily record, including: syllabus areas covered,
homework set and absentees. Do not take the daily record with you. Leave it in the
school premises so that the office has access to it. In this way, the office can inform
students that were absent of any homework set.

If a student is absent and misses a test, write the test details on a Post-It on the front
cover of the student’s Test Book. The Test Book should then be left in your cupboard so
that the student can come in to do the test at a time when they don’t have a lesson.

Arrange to have a meeting once a week with all the colleagues that teach the same level
as you, in order to prepare a standard lesson plan for all classes (see relevant document)
and so that all classes are working at the same pace. These lesson plans should be based
on the year’s syllabus design which you have already received. They should be presented
to the management a week before they are used in class, and then kept in the class
folder.

You will be called to a meeting with the management once a month.

Keep a record of all your students’ scores from spelling tests, progress tests, written
assignments, etc. These scores should be written in the students’ reports (see relevant
document) throughout the term.

The assessment at the end of each term will be in the form of a grade — A, B, C, D etc,
(refer to relevant document) — and is derived from the student’s overall performance

(written and oral).

Test results for each class must be handed in to the management no more than a week
after the test was taken.
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A report must be prepared once a month (refer to document ‘Teacher’s Report’) and
handed in to the management.

All teachers preparing classes for examinations must be fully informed of exam dates,
fees and deadlines for applications so that they can answer any questions from students
or guardians.

Always be polite to students and their parents/guardians.

Never disclose your personal telephone number to parents/guardians without informing
the management first.

Any comments or complaints from parents or guardians that are worthy of attention
must be written in a Teacher’s Report and handed in to the management.

Inform the management of any professional development seminars you attend so that
they can be added to your personal file.
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